Weeding with Workflows:

List Item report in “Bibliographic” tab
Avoid Weeding Reports in the “My Copies” tab as they take too long to run
Make sure to set it to your library

Enter the cutoff date for material last circulated using the gadget

|SchEdu|e Reports ¥ |
1 "vadule Reports : Schedule List Items

Basic | Style Sheet| Item Selection | Sorting [ print 1tem|

In this library: BELGRADE

Heme location:
Current location:
Item type:

Item category 1:
Item category 2:
Item category 3:
Item category 4:

R EE

Item category 5:

Permanent: () Yes () No @ Both

Circulate: es () No @ Both

®

Extended info:
blank field matches with Not Equal qualifier

In the shadow catalog: ©) Yes () No @ Both

Accountable: ) Yes () No @ Both

Mumber of pieces:

Date created:

Date modified:

Last activity date:
Distribution key:

Date last charged:

Date last discharged:

Date inventoried:

|

The print item tab has options to help determine what the report should
include

Here is an example of what you might select to generate a useful weeding list

Schedule Reports =

- aedule Reports : Schedule List Items

| Elasicl Style Sheetl Item Selection | Sorting | Print Item

Printed arrangement: () Catalog shelflist ) Call number shelflist @ Record by record
Shadow filtering: Public items Shadowed items @ Public and shadowed items
Output format: @ Standard () Pipe Delimited ) XML
[7] Record per page
Title Information
[7] Control record data
() First Call number, Publication year, Entry list
() Publication year, then entry list
@) Entry list only
) None
Entry list: 100,245
Entry labeling options: @ Descriptive labels () Entry IDs as labels () Data only

[7] Show indicators and subfields

Call Number Information

() All call number information
@ Call number only

() No call number information

[7] call number bound-with links

Item Information

() All copy information

@ Brief copy information

(&) Abbreviated copy and circulation information
) No copy information

Circulation summary

[ ills

Please note:

Home location, Item Type and
ltem Categories are the easiest
ways to narrow list reports

You have options!

Dewey range is not a limiter
for the Item List report in
Workflows. Director’s Station
can export lists by Dewey
range

Contact MSC admin if you
don’t have a user name in
Directors Station

View the helpful Directors
Station tutorial

* %k

APl is an advanced way for
MSC admin to pull information
from the system

We can use API to create
spreadsheets quickly and send
them to you

You will get an Excel file with
your whole collection that you
can sort in any way you wish

Remember:

Contact MSC staff with any
questions before you begin
your project

Have MSC staff set up a
Missing user for your library if
you don’t already have one


https://vimeo.com/album/2157082/video/64910661
https://vimeo.com/album/2157082/video/64910661

Weeding with Mobile Circ: Please note:

Make sure to set up your
Missing user in MobileCirc

Deselect=weeding before using the question

Dusty=how long it’s been gathering dust i mark button. This ensures
i thatitems are checked out
Leave max circs at O i to your specific Missing user

View list and mark items discard or missing from the app rather than the generic one.

Select list by Current Location and Item Types

The trash can icon changes
the home location to

11:17 AM Yo (E—) H
Check In i Discard. MSC reports do the
T BELGRADE v . .
Renew by User H rest. Once you Discard in
Current :

FICTION v H 1 1 ’
eperlovliicen Location i MobileCirc you don’t need to
In-house Use Itern Types H . .

v All e Types v i do anything further in
tem Status -
Dusty Date*  [panim013 WorkFlows.
Holds Pull List H
Maximum 0
Inventory Circulations * Y
Stering G
Add User Classification All Classifications o
Modify User
Update List
Setup
Offline Idle  Call # Title
Item ID | Item Type | Created | Last Activity | Girculations
Help 2.0 ABU JABER Origin : a novel -
33773100433955 | BOOK | 10/15/2007 | - -
About 07/30/2013 1 1
2.6 ALBOM For one more day =
33773100405292 | BOOK | 01/11/2007 | - -
12/29/20121 1
3.3 ALCOTT Little women, or, Meg, Jo, Beth, and Amy
33773100413643 | BOOK | 03/28/2007 | -
03/26/2012 1 1
2.1  ALDERMAN Disobedience =
33773100435505 | BOOK | 11/03/2007 | - -
06/26/2013 | 2
2.4 ALLENDE Inés of my soul @

33773100465445 | BOOK | 05/28/2008 | -
02/21/2013 | 4


https://vimeo.com/album/2157082/video/64910661
https://vimeo.com/album/2157082/video/64910661

